
 

 
Faculty Workload/ Evaluation 

Workload AY25-26 

 
Click on Account Menu 

 
Click My Portrait 

            

Under My Portrait navigate to 
Workload 

 

Under Workload click on 
Events 

 

 



 

Navigate to the cog wheel on 
the right hand side and click. 

 
Export the document to a CSV 
or Print.  

 

Evaluation 

My Portrait 
 
Navigate to Evaluations 

 

Evaluation of Me by Others 

 

Select course 
 
Click on Blue Box to download. 
Save in a location you can find 
it later.  

 

 
 

 


